Flow chart for National Active Support Unit Managers

Disclosure checks

to add new members to Compass and process

An adult shows an interest in
joining the NSASU.

NSASU Manager will need to
collect basic information about the
applicant and enter it into

Compass creating a record.

If the member is a new adult to

Scouts, or is an existing member

requiring a new Disclosure check,
you will need to request a
Disclosure check by pressing the
request button on the Disclosures
tab on the members’ record on
Compass and then sign into
Atlantic Data.

For an adult already with a role in
the Scouts, add the SASU role to
their Compass record.

If the member doesn’t have a valid
Disclosure on their Compass
record.

NSASU Manager will
either...

If a valid Disclosure check is in
place on Compass the process
is complete.

Version 3, December 2019

An existing NSASU Member
requires a new disclosure
check.

Send an Identity Checking Form to
the applicant.

Applicant will need to meet with a
member of the Scouts local to
them who has a current DBS

check.

Identity Checking Form is
completed by local ID checker and
documents are checked.

Identity Checking Form is returned
to the NSASU Manager by the
local ID checker.

NSASU Manager will enter the
applicant’s identity document
information into Atlantic Data and
will then send an email with log in
details to the applicant for them to
complete remotely.

Applicant will need to complete
their application and submit it on
Atlantic Data.

Meet with the applicant to enter
their identity document
information.

Applicant then signs onto Atlantic

Data to complete and submit their

application.

Once the information is submitted and the applicant
has passed the national vetting process, the status
on the Disclosure page of their record in Compass
goes from “Application submitted” to “Disclosure
issued”. This will show that the process has been
completed.
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